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O0Opa3soBaTe/IbHYI0 IPOrpaMMy «Kanpossiii yuet «IC: 3VII 8.3» cocTaBUja.
npenodasamens - Ilonoea O.H.

Kypc npeanasHa4eH:
xax Ons pabomHUKos omoena kadpoeé U MeHeddICepos 1o ynpasienuio nepcoHanoM.

®opma 00yUeHHSI: O4HAs, OUHO-3A0HUHAA.
IIpoaoKHTEIbHOCTH o6yuenust: 0,5 mecaya.
Buj JOKyMeHTa 0 COOTBETCTBYIOIIEM YPOBHE o0pa3oBaHHs:

cepmughuxam yCcmaHo6NEeHH020 Vuebuwim yenmpom 00pasya

1. [EJIA KYPCA «1C: 3VI1 8.3»

[Iporpamma 0OyueHMs TOCTPOCHA Ha 6aze xypca «1C: 3apmmaTa ¥ YIPaBJICHHC
HepcoHanoM 8.3».

IMenu Kypea:
® HayuWTh CIyIIaTesnedl MPABUIBHO OpHEHTMPOBATLCS B IpOrpaMme H HCIIONE30BaTh Oorarhie
BO3MOKHOCTH IIPOTPaMMHOIO TPOAYyKTa B HacTH YIIpaBeHYeCKOT0 ¥ PErTaMeHTHPOBAHHOTO
KaJ[pOBOTO yYeTa;
e TOMOYb IIPaBUIBHO OPraHM30BATH KaJ[poBBIil yUeT B THIOBOH xou¢urypanun «1C: 3apmiata u
yIIpaBJIeHHE IEPCOHANIOM 8.3»;

e 1aTh 3HAaHWS 110 BEICHUIO B KOHq)I/II‘ypaHI/II/I pa3TUIHBIX pa3neiioB KagpoBOTO y4erTa,

e BEIpaGOTATh NPAKTHICCKUE HABBIKH CAMOCTOSTETBHOM PaboThl C KOHUTypare.

2. HABBIKH, IPMOBPETAEMBIE 11O OKOHYAHUHU KYPCA

B pe3yspTaTe IPOXOXKACHHL 06ydeHys CITyIIaTeN Iy TOJDKHBL.
e  HACTpauBaTh IIPOrpaMMy Ha BEACHHC yueTa;
e  paboTarh CO CHPABOYHMKAMH IPOTPAMMEL,
e  PErHCTPUPOBATH KaPOBBIC NOKYMCHTEI 1 (hopMEpOBATE HEOOXO/MMYIO OTHETHOCTD 110
KaJ(POBBIM JIaHHbIM;
e  (hopMupoOBaTH HEOOXOIMMBIE OTHETEL
e  HCIIONB30BATH BO3MOXKHOCTH ITPOrPAMMBI ISl TIOBBIICHH 3¢ heKTHBHOCTH PabOTEL;
e  3aIONHATH PErIAMEHTHPOBAHHYIO KafApOBYIO OTYETHOCTE;

e  (OpMHPOBATH CHCIUATH3NPOBAHHYIO oTuyeTHOCTD L1 I1DP.



3. KAJIEHJAPHBIN VUYEBHBIN I'PA®UK

_ HaummeHoBaHuetem ', ~ BTOMuMCH

feKuuu = npakTuye  KOHTPO
ckue = Jb
3aHATUA
1 KappoBoe Aenonpou3BoACTBO =09 - 19 | 9 -
1.1  TpeboBaHus, NpeabsaBRAeMbIe K paboTHMKaM kaapoBbIX 2 2
- cnyx0. MpodcTaHpapT.
1.2 OcHOBHblE HOPMaTMBHO-NPABOBbIE aKTbl, perynupyowmne 2 2 1
- paboTy KaapoBOii CryxGbl. L !
1.3 | [loKyMeHTbI kaapoBOW cnyx6bl, oTpaxatoLme TpyAoBbIe P2 2
| oTHOLeHWs paBoTHUKa ¢ paboToaaTenem. ‘
. Homenknartypa gen.
1.4 I'IpwéM Ha paboty. TpyAoBOi [OrOBOP. MameHeHus 6 - 4 | 2
- YCrIOBMIA TPYAOBOrO J0roBopa. MaTtepuanbHasa :
OTBETCTBEHHOCTb. LLITaTHOE pacnucaHue.
1.5 TepcoHarnbHble AaHHbIe. JNluyHas kapTouka. ATTecTauus 4 2 ‘ 2
1.6 Tpymosas KHVKKa. DNEKTPOHHasA TpyAoBas KHIDKKA. 2 1 ! 1
MopsiAoK NofcyeTa CTaxa.
1.7 Paboyee Bpems. Mopaaok oopmneHns nueTka 4 2 1 2
HeTpyaocnocobHocTh. OTNyCK. CnyxebHble '
- KOMaHAVPOBKA. BaxToBblit MeTog paboThbl.
- 1.8 BouHckuiA y4eT B opraHusauim 1 1
1.9 YsonbHeHue. PacTopxeHue Tpy[oBOro A0roBopa. 5 3 2
BoccTaHoBsrieHue Ha pabote
" MpomexyTouHas aTrectauus = 1
2  1C 3apnnarta u ynpasrneHue nepcoHanom 8 19 8 10 1
=21 [lo6asneHune HoBblx 6as3 u 3anyck nx. 3aHeceHue 2 1 1
- cBefeHuit 06 OpraHusauun. Co3paHue YueTHoi '
nonutuku. MpoBepka kaneHaaps u rpacukoB paboTbl.

2.2  CocTaBsreHue WTaTHoro pacnucaHus. OdpopmneHue 4 2 2

&



2.3

24

2.5

OCHOBHBIX CTIPaBOYHIKOB 1 Mpuem Ha paborty. poune
KaapoBble Npukasbl. Mpaduku otnyckos. Ocopmnexne
Tabens. HauncneHvst 3apaboTHOM NnaTbl ¥ OTKNOHEHU
no Hew.

- Kapposble oT4eThl. PacyeTHbIe NUCTKN 1 BEAOMOCTH 5 2
' no 3apaboTHoli nnare, nNpo4Kne oT4eTbl N0 HAaYNCTIEHNAM

1 OTKITOHEHUSAM o 3apnnaTte. Hanoroeas OTY4ETHOCTb.
OtyeTHOCTL B [1PP.

. MnaHupoBaHue noTpe6HoCTel B NepcoHane, kagpoBbii 3 | 1
' nnaH npeanpusaTus. O6ecneverHne GusHeca kagpamu.

YnpaBneHve KoMrneTeHUnsamn 1 attectauuamu. 4 2

" YnpaeneHue o6yyeHnem paboTHNKOB. [naHnpoeaHne

11 Y4ET 3aHATOCTY paboTHUKOB

MpomexyTo4Has aTTecTauus S
- Utoroeas atrectauus 2
Urtoro 50 26
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4. MATEPHMAJTbHO-TEXHUYECKOE OBECIIEYEHUE VYYEBHOTI'O ITPOIECCA

[lepedeHb CIENMATA3HPOBAHHOTO o6opymosanus (TIK, HOYTOYK, MYJIbTUMEIUAHBIA
IpOEKTOp, MOOMIbHAsA MeOeNb Al OpraHu3aii TpYIIOBO# paGOTHI | T.IL.).

Koua-Bo mocan.
MecT

8 18

| )

Hanvenosanue 1 HoMep y4eOHoOMH ayxuTopuH (1adopaTopuy, | E——
Kj1acca), ee XapaKTepUCTHKA

Vuebubii knace (yr.Ilapkosas, 1.3), OCHAIICHHbIH
MyJIBTHMELHAIPOEKTOPOM, CPEACTBAMHE BBIXOZA B HutepHeT

5, VYEEHO-METOIMYECKOE M THOOPMAIIMOHHOE OBECIIEYEHHE
JMACITATLIAHBI

> 1C:IIpemnpustre 8. YrpapieHwe TOPTOBBIMA OINEpAIAMH B BOTPOCAX U OTBETaX.

Wsnanue 5. [t pa6otst ¢ «1C: 3YIT 8» pen. 8.3
» WTC — TexHonormyeckas moauaepxka — Meroquaeckas MOIACpKKa 1C:Ilpenmpuarus

8 — [IpuiuagHble PEMICHUS UL X03PacICTHhIX oprauumsanuii — «1C: 3YID»



